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Dear Sir or Madam,

| am writing this letter to express my keen interest in the position of assistant manager
that your company recently advertised in the local newspaper. With a solid educational
background and relevant work experience, | believe I am well-qualified for this role.
During my college years, | majored in business management and excelled in all courses,
which equipped me with a comprehensive understanding of management theories and
practices. Additionally, | have worked as an assistant in a marketing department for two
years, where | honed my skills in communication, teamwork, and problem-solving.

| am confident in my ability to contribute to your company's success. | am eager to learn,
dedicated to my work, and capable of handling pressure. I am convinced that my
academic background and professional experience make me an ideal candidate for the

position.

Thank you for considering my application. | look forward to the opportunity to discuss
how I can contribute to your company in person.

Yours sincerely,
Li Ming
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